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                                                                                                                                                               9/25/2018 
Job Title:  Custodian/Maintenance Description Type:  New       Revised          
         
Department:   Maintenance    

 
Pay Grade:  4 
 
FLSA Status:  Non-Exempt 
 

Reporting Relationship: 
Reports to (Title):  Maintenance Manager    

 
List of direct reports (by Title):       Applicable   Not Applicable  

 

Position Summary: 
The Maintenance Custodian, under the supervision of the Maintenance Manager, keeps the 
interior and exterior of the building and grounds clean and maintained.  
 
Essential Job Duties and Responsibilities  

 Empty waste baskets and remove debris from interior and exterior of building   

 Check and clean restrooms, including toilets, floors, changing tables and restock toilet 
paper and paper towel dispensers   

 Check and clean windows, doors, entranceways and traffic areas    

 Vacuum carpets, dust table tops, chairs, shelves, etc.  

 Prepare room set-ups for library programs and meetings 

 Participate in exterior maintenance such as lawn mowing, pruning, watering, weeding, 
snow removal, etc., as needed 

 Receive and disburse packages 

 Perform light repairs such as clear stuffed toilet drains and change lightbulbs 

 Assist witch HVAC master program and replacement of rooftop HVAC belts and filters 

 Build and assemble furniture 

 Oversee work of external maintenance contractors  

 Participate in ongoing library-wide events, meetings and committees 

 Other duties as assigned  
 
Qualifications: 

 High School Diploma or equivalent 

 Maintenance experience preferred 

 Handyman skills and use of maintenance tools and equipment  

 Demonstrated ability of strong communication and interpersonal skills 

 Valid driver’s license and proper vehicle insurance or ability to travel  
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Working Conditions/Physical Requirements:  
Ability to:  

 Stand, sit, walk, bend, stoop and climb frequently 

 Talk and hear 

 See close, far and have the ability to adjust focus 

 Finger, handle and feel equipment and objects  

 Reach with hands and arms 

 Frequently lift 50 pounds and push/pull 200 pound carts 

 Climb ladders and stairs 

 


